Proline Building Commercial Pty Ltd

RECORD OF TOOLBOX TALK / PRE-START BRIEFING

Date: Site:
o WHS o QA o ENVIRONMENTAL
Supervisor/Presenter: (Tick type of Toolbox Talk)
Discussion Points Yes N/A Details of Work Activity(reviewed) / SWMS/ Permits/
Hazards Raised
Child / Vulnerable Person Protection O
Today’s Work Activities O
Free from drugs and alcohol & fatigue O
SWMS Reviewed O O
Permit to Dig O O
Training conducted O O
PPE Provide O U
Plant & equipment discussed, including
machine pre starts / maintenance. - -
Lifting Chains/Slings Inspected O O
Incidents discussed O O
Safety Concerns O O
Injury Concerns O O
Materials Movement O O
Hazards:
O Overhead Services O Underground Services 0 Hazardous Substances
0 Work at Heights 0 Manual Handling O Plant
O Public Protection O Traffic Control O Other: (please list below)
TASK BEING PERFORMED ON SITE:
1. Location:
2, Location:
3. Location:
4. Location:
5. Location:

PERMITS REQUIRED (Out of Hrs / Hot Works Permits etc):

MATERIAL MOVEMENTS PLANNED FOR SHIFT:

1. From where: To where:
2. From where: To where:
3. From where: To where:

Route to Take (List):
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Out of bounds areas:

WHSQE ISSUES:

If you are unsure of Material Movement Routes / Approved Works Area or anything else,
PLEASE ASK FIRST

NEW ISSUES RAISED:

PERSONNEL ATTENDED
| hereby state | have attended this Pre-Start / Toolbox Talk, | am free from Drugs, Alcohol and Fatigue and
am fit to undertake work activities. | will review my work area for hazards and report to the Supervisor
where necessary.

NAME EMPLOYER SIGN DATE

Add additional page if more attendees are required.
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